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Here's a plan for your household to start from this day forward, to not bring the junk mail 
past the front door. 1.Tear off addresses from mail that can be dumped straight into the 
recycle bin. 2. Buy a receptacle that coordinates with your decor and keep it in your 
entryway for mail that should be shredded. The bin should never overflow; schedule 10 
minutes a week to shred. 3. Register on DMA choice.com to eliminate catalogs and direct 
mail. 

Block off at least 3-5 hours to collect ALL of the mail, catalogs, magazines and other 
random paper in your home and download the worksheet. Start by sorting into general 
categories and have recycling bags to toss obvious garbage. Really look at what you have 
and question why you are holding onto it. What papers are important and where should 
they live so you can find them when you need them? 
If you are in love with your magazines, sort them by type and date and find storage for 
them like this. Pick one color, and only get enough files for the amount of room you have 
to keep them. Do not get bogged down with reading and opening everything in this 
moment. Instead, create a pile of mail to go through at a later date or schedule 10 
minutes a week until the pile is eliminated. This along with the 10 minute fix will have you 
on your way to creating a system for your paper and junk mail-free home.  

quick fix:

Advanced fix:
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In an open area, find EVERY 

piece of paper in your home. 
sort by categories below and as 
you go through each piece, ask 

yourself what can become 
electronic, what catalogs and 

junk mail lists you can remove 
yourself from and the necessity 

of any of your papers. 
*Almost anything can be looked 
up online, paid online or stored 

in the cloud. 

     [ ] EMPTY BINS/BOXES   [ ] MUSIC  

     [ ] POST-IT NOTES         [ ] H20 & SNACKS 

     [ ] RECYCLING BAGS     [ ] NOTEPAD & PEN 

            

      

GATHER

* If you haven’t heard of the app called Evernote, I have found this to be a great way to create virtual 
“notebooks”. With it you can take a quick photo, type a note, scan receipts and it keeps everything in 
the categories you create without having to keep all those pieces of paper. Evernote has great free e- 
book in the ibooks app called “Evernote Unleashed” with more helpful ways to reduce paper.
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#of subscriptions_____

#of months unread_____

do i shop here?  

can i shop online? 

do i need this?

when will i use it? 

is this important? 

by when? 

throw these away, 

everything is online
opt out of  paper statements 

set up online bill pay 

put a reminder in your calendar put a reminder in your calendar
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